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Section 1: Introduction to EYFSP Statutory Moderation 
 

Early Years Foundation Stage Profile moderation processes are detailed in: 

 
2020 Assessment and Reporting Arrangements (ARA) 
https://www.gov.uk/government/publications/2020-early-years-foundation-stage-
assessment-and-reporting-arrangements-ara  
 
Early Years Foundation Stage Profile 2020 handbook 
https://www.gov.uk/government/publications/early-years-foundation-stage-profile-
handbook   
 

Early Years Foundation Stage Profile Exemplification materials 

https://www.gov.uk/government/publications/eyfs-profile-exemplication-materials 

 

  

https://www.gov.uk/government/publications/2020-early-years-foundation-stage-assessment-and-reporting-arrangements-ara
https://www.gov.uk/government/publications/2020-early-years-foundation-stage-assessment-and-reporting-arrangements-ara
https://www.gov.uk/government/publications/early-years-foundation-stage-profile-handbook
https://www.gov.uk/government/publications/early-years-foundation-stage-profile-handbook
https://www.gov.uk/government/publications/eyfs-profile-exemplication-materials
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Section 2: EYFSP Moderation 
 

Moderation with colleagues should be undertaken throughout the year to support the 
quality assurance of teacher assessment judgements. Within each setting, 
practitioners can informally agree assessment judgements with others, for example 
discussing an observation about a child’s development with a year 1 teacher. In this 
way practitioners build a shared understanding of the ELGs and the EYFS statutory 
framework across the local authority. They should have opportunities to discuss their 
assessment of children’s attainment with colleagues from other settings matched 
against the EYFS framework. Outcomes of discussions could be recorded and 
referenced during moderation visits. 
 

Moderation and ‘agreement trialling’ opportunities are provided by the LA during the 

academic year 2019 and 2020. These are available to all teachers and practitioners 

working with children in the EYFS. The events focus on professional discussion and 

consideration of the nature of the evidence that schools and settings find best 

evidences their judgements.   

 
The LA provides additional moderation opportunities for teachers and practitioners 
with responsibility for the statutory submission EYFSP data for reception age 
children. As well as the moderation and agreement-trialling, these events also 
provide opportunities to discuss and clarify information from the Standards and 
Testing Agency (STA) regarding statutory EYFSP assessment requirements.  
 
These events will reference non-statutory guidance and statutory materials provided 

by STA, including Early Learning Goal (ELG) exemplification materials and 

exceeding statements. 
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Section 3: EYFSP Statutory Moderation 
 

Moderation of the EYFS profile is a sampling process and unlike testing, it is not a 
method for checking each child’s attainment. LA moderation visits check 
practitioners’ ability to make accurate assessments and apply them consistently. 
Statutory external moderation helps quality assure judgements. The statutory 
moderation process must adhere to the STA guidance. The Solihull non-statutory 
local agreement, included at the end of the EYFS section of the document is in 
addition to, and not a replacement for, the statutory guidance. 
 
The EYFSP moderation team in Solihull includes advisers from the LA Early Years 
and Education Improvement Service and teachers with responsibility for leading and 
implementing the EYFS in their school. Statutory moderators take part in internal and 
external moderation during the year. LA moderators are introduced to reception 
teachers during moderation events.  
 
The moderation team undertake statutory school moderation visits during the 
summer term. All schools are visited within a 4 year period. Additional ‘triggers’ that 
may result in a moderation visit are outlined in the 2020 Handbook and include, a 
new head teacher, NQT in reception class, new reception teachers, data anomalies, 
and schools which are receiving additional LA support because of Ofsted or risk 
assessment categorisation.   
 
The school receives a letter in the spring term to indicate whether they have been 

identified for moderation or not. The allocated moderator will contact school to 

introduce themselves and arrange a suitable visit date.  

For moderation purposes, these providers must complete interim judgements against 

all ELGs at the beginning of May for children in the final year of the EYFS. To make 

the visit most effective it is useful to have in advance a list of each reception class, 

and each child’s ‘interim judgements’, in the 17 aspects of learning.  

The sharing of data in advance of the visit is not an STA requirement and but is part 

of the Solihull local agreement with schools.  

At least five EYFS profiles will be selected from the list of children across the classes 

to ensure teachers’ judgements and all performance bands (emerging, expected, 

exceeding ELG) are discussed and sound judgements have been made.   

Schools are encouraged to contact moderators if they have additional questions/ 

concerns ahead of the moderation visit. Experience has shown that practitioners are 

less anxious about the moderation visit if their questions are answered and they 

understand the purpose and activities of the half-day.  

To ensure the accuracy of moderation the LA moderators often visit in pairs. This is 
likely if the setting has a large cohort, the LA moderator is being quality assured, or if 
the visit forms part of moderation induction and training. Schools will be notified of 
the moderator[s] allocated to the school in advance of the visit. We expect to talk to 
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all reception teachers; other practitioners summarising EYFSP judgements can also 
be present. Schools may find it useful to include year one teachers in the moderation 
discussion. Teachers will need to gather ‘evidence’ for each child selected, at the 
beginning of the meeting. Further evidence can be gathered during the discussion if 
the school feels it would be useful to share. The moderation visit is largely a 
professional discussion. Reference is also made to the collection of recorded 
evidence in books or learning journals if aspects or levels need further clarification.  
 

A school may want moderators to walk around the reception learning environment to 

look at the available opportunities to demonstrate attainment. This is not part of the 

statutory moderation requirements and may extend the time in school.  

The moderation manager and team ensure that judgements are standardised. They 

check that the school’s and setting’s EYFS team take part in moderation activity, and 

that schools and settings have good quality assurance processes to check accuracy 

of submission. Feedback and discussion with the head teacher, or a senior leader, 

will summarise strengths and aspects for further consideration. It is expected that the 

moderation visit is arranged for a day where all reception teachers are available for 

the majority of the visit and the head teacher or senior lead is available for the 

summary discussion and feedback. 
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Section 4: EYFSP Appeals Process 
 
The statutory EYFSP moderation process is robust and rigorous. Moderators must 
also ensure it is a supportive process so that teachers/practitioners are reassured 
and confident that their assessments are accurate, valid and consistent with national 
standards.  
 

Teachers and practitioners, head teachers, setting leaders and the LA are 

responsible for ensuring the quality, accuracy and reliability of data arising from 

EYFSP assessment. The LA will feedback to the head teacher /manager in order 

that there should be consistency of practice and standards. It is anticipated that in 

most cases during the moderation visit, the moderators and the 

teachers/practitioners will agree the majority of assessments, based on the evidence 

presented by the teachers/practitioners. This will form the feedback to the head 

teacher /manager.  

There may be times when the moderators judge that the assessment is not in line 

with the EYFSP exemplification standards and so they are unable to validate the 

accuracy of the teacher’s/practitioner’s assessment. When this is the case it will be 

recognised that the head teacher’s/manager’s involvement is central and that the LA 

moderators, head teacher /manager and teacher/practitioner will work closely 

together to resolve the issues. The teacher/practitioner may need to, reconsider their 

assessments as advised by the moderator. 

The head teacher /manager and moderators should, from the beginning of a visit, 
share a common understanding of the way in which the school wishes to address the 
situation should the moderators not be able to validate the teacher’s/practitioner’s 
judgement.  
 
A suggested approach is outlined below. The moderator should be made aware by 

the school if they wish to have a different approach. 

 

 Where the moderators are unable to validate the accuracy of the 
teacher’s/practitioner’s assessment, the moderators will discuss the matter with 
the head teacher /manager, agreeing actions. 

 If agreement cannot be reached, the moderators will refer to the LA Moderator 
Manager, Lisa Morris, Senior Education Improvement Advisor, with specific 
responsibility for the conduct of the EYFSP moderation process. 

 If agreement cannot be reached following discussions between the Moderator 
Manager and the head teacher /manager, an independent review of the evidence 
presented will be carried out by a moderator from another LA. 

 All agreed actions must be taken from the standpoint of achieving accurate 
assessment that benefits the child.  
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Contact details: 

Moderation Manager - Lisa Morris 

Email: lmorris@solihull.gov.uk  

Office contact 0121 704 6150 

  

mailto:lmorris@solihull.gov.uk
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Section 5: Solihull Local Agreement – EYFSP [2019-2020] 
 

This agreement outlines the local arrangements in Solihull Local Authority [LA] which 

are not specified in the EYFSP Handbook 2020 or the Assessment and Reporting 

Arrangements [ARA] 2020. They are non-statutory and in addition to the statutory 

moderation arrangements within the statutory guidance. 

 The statutory guidance states that Interim summative judgements will need to 
be made in May for all 17 Early Learning Goals [ELGs]; recording codes for 
emerging, expected or exceeding ELGs. Solihull requests that these judgements 
are made available ahead of the moderation visit. This aids practitioners in their 
preparation of evidence and a timely start to the moderation discussion. The 
moderator can then quickly communicate the 5 profiles to be discussed at the 
start of the moderation visit. EYFSP handbook 8.5/8.8. 

 

 In Solihull, LA moderators and school based teacher moderators visit schools 
in the summer term, as part of the moderation cycle. Teacher moderators 
represent the five geographical collaboratives. To ensure the accuracy of 
moderation the LA moderators often visit in pairs. This is likely if the setting has a 
large cohort, the LA moderator is being quality assured, or if the visit forms part of 
moderation induction and training. Schools will be notified of the moderator[s] 
allocated to the school in advance of the visit. 

 

 The usual cycle for schools is once every four years unless they have been 
identified for reasons stated within the Standards and Testing Agency [STA] 
guidance. Early years Ofsted registered settings will have moderation support 
visits each time they submit EYFSP data. 

 

 Inter-school moderation- Settings should work together to build a shared 
understanding of the ELGs. Solihull schools have the opportunity to discuss their 
assessments of children’s attainment with colleagues at LA EYFSP moderation 
training and agreement trailing. One free place per school is provided at each 
moderation event. It is recommended that a reception teacher from each school 
attends this event.  

 

Agreed at Solihull Schools’ Strategic Accountability Board meeting date: 

14th January 2020 

Signed _____________________________________________________ 

(Headteacher) 

Date ____/_____/2020 

School_______________________________________________________  
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Section 6: Introduction to Key Stages 1 & 2 Statutory 
Moderation 

 

The Standards & Testing Agency (STA) is an executive agency within the 

Department for Education. It is responsible for the development and delivery of all 

statutory assessments from early years to the end of key stage 2. STA documents 

explain statutory requirements and guidance for assessment and reporting 

arrangements, including external moderation. 

For further details of the standards and testing agency 

https://www.gov.uk/government/organisations/standards-and-testing-agency 

This handbook should be read alongside, and not instead of, STA guidance 

documents. You are advised to use the online versions to ensure that you have the 

most up to date information. 

2020 ARA and moderation guidance documents: 

 

2019-20  Key stage 1 Assessment   2019-20  Key stage 1 teacher  

and Reporting Arrangements   assessment  guidance 

 

 

 

 

 

 

2019-20  Key stage 2 Assessment   2019-20  Key  stage 2 teacher  

and Reporting Arrangements   assessment  guidance 

 

 

 

 

 

https://www.gov.uk/government/organisations/standards-and-testing-agency
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/838959/2020_KS1_assessment_and_reporting_arrangements.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/849017/2020_key_stage_1_teacher_assessment_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/838961/2020_KS2_assessment_and_reporting_arrangements.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/849018/2020_key_stage_2_teacher_assessment_guidance.pdf
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Section 7: The Moderation Process 
 

Moderation is an integral part of assessment ensuring that standards of assessment 

in reading, writing and mathematics at KS1, and writing at KS2, are consistent 

among teachers, schools and LAs and that they are maintained from year to year. 

External moderation visits are only one part of the assessment process. It is 

important for schools to engage fully with each stage of the process to ensure that 

their teacher assessment is accurate and in line with national standards. 

Stage Description 

Formative 

assessment 

Teachers make day-to-day professional judgements on 

children’s progress and attainment to inform next steps in 

learning. 

 

Standardisation 

A professional development activity where teachers secure 

their understanding of national standards. Where there are 

differences, teachers must review their judgements and align 

them with national standards. 

Teacher 

Assessment 

Following standardisation, teachers make informed judgements 

about children’s summative attainment against national 

standards. Teachers must base their teacher assessment 

judgement on a broad range of evidence across the curriculum 

for each pupil. 

School 

moderation 

With colleagues in school, teachers use national standards and 

exemplification materials to review a selection of the 

judgements and supporting evidence to check their accuracy 

and consistency. 

School cluster/ 

collaborative 

moderation and / 

or LA moderation 

events 

With colleagues from other schools teachers use national 

standards and exemplification materials to review a selection of 

the judgements and supporting evidence to check their 

accuracy and consistency. Disagreement must be resolved to 

ensure that all judgements are in line with national standards 

and may require revisiting all previous teacher assessment 

judgements. 

The TA frameworks only cover key aspects of assessment 

within Y2 and Y6. These will be used for external moderation 

purposes. For other year groups, teachers will need to refer to 

national curriculum programmes of study. 
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External statutory 

moderation 

 

Visits by LA external moderators to review teachers’ 

judgements across the range of attainment to ensure that 

teacher assessments are accurate and in line with national 

standards. If judgements are not validated by the external 

moderator, the moderator will explain what needs to be done to 

ensure the judgements are valid. Any changes to data will 

need to be resubmitted. The school must not resubmit TA data 

after the deadline without the authorisation from STA or the LA. 
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Section 8: Changes for 2019-2020 
 

Primary assessment gateway  
 
NCA tools has been replaced by the Primary Assessment Gateway. LAs and schools 

can use this to: 

 View and download TA standardisation training materials 

 View and download TA standardisation exercises and commentaries 

 Submit TA data for KS2 

 

Changes to KS1 and 2 SATs administration can be found in the relevant assessment 

and reporting arrangements booklets, section 2. 
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Section 9: Phonics screening check 
 

The phonics screening check is a short and simple assessment of phonic decoding. 

All pupils in year 1 must take the check, unless they have no understanding of 

grapheme-phoneme correspondences. This includes pupils who join the school just 

before, or during, the check window. 

At least 10% of schools administering the phonics screening check in an LA must 
receive a visit. This includes: 

 participating pupil referral units or special schools 
 academies that have chosen to be monitored by the LA  
 maintained nursery schools with registered pupils who will reach the age of 6 

before the end of the school year 

LAs should not arrange for more than one visit to an individual school unless STA 
has raised specific concerns.  

 10% of visits take place during the week before the check 
 80% of visits are carried out during the phonics screening check period  
 10% of visits take place immediately after the phonics screening check period 

Further guidance and information about the phonics screening check and the 
monitoring visits can be found here. 

Teachers are advised to read the appropriate guidance and watch the training video 

 

 

 

  

https://www.gov.uk/government/publications/phonics-screening-check-sample-materials-and-training-video
https://vimeo.com/39441143
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Section 10: SAT monitoring visits 
 

The LA has a duty to make unannounced visits to schools to check that they are 

following the security arrangements and administering the phonics check and key 

stage 2 tests in accordance with all published guidance and storing key stage 1 test 

papers securely. 

Each year, the LA will make monitoring visits to at least ten per cent of maintained 

schools, before, during and after the test period. 

Schools may receive more than one visit in every ten years due to the following 

considerations: 

 new teaching staff  

 newly qualified teacher in year 1 or year 6 

 new senior leadership team  

 schools with a year 1 or year 6 cohort for the first time  

 Ofsted concern  

 unusual patterns of attainment  

 date and / or outcome of last monitoring visit  

 concern relating to the 2018 to 2019 assessment cycle, including 

maladministration 

 LA or STA concern or where KS1 and KS2 assessments are inconsistent; 

 to ensure no obvious pattern for visits is set. 

A local authority adviser will make an unannounced visit to selected schools before, 

during or after during the test administration period. They may arrive the week before 

to check storage of materials and to check delivery documentation. During the 

administration period, they will also observe the check/test being administered and 

see the processes in place for returning papers to the secured storage area in 

addition. After the administration period, the adviser will look at the processes in 

place for storing completed papers and to ensure papers have been collected 

appropriately. 

Headteachers, or a member of the senior leadership team, will be expected to allow 

all aspects of the visit to take place and to make available all relevant paperwork 

including evidence for applications for additional time. Senior leaders will not be 

expected to accompany the adviser when observing the tests/checks taking place. 

The adviser will report back to the headteacher, or member of the leadership team, 

and complete the relevant report, leaving a copy in school. 
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Section 11: External moderation of teacher assessment 
 

Statutory moderation is an integral part of 

assessment ensuring that standards of 

assessment in reading, writing and mathematics 

at KS1, and writing at KS2, are consistent 

among teachers, schools and LAs and that they 

are maintained from year to year. External 

moderation visits are only one part of the 

assessment process. 

Each year the LA selects at least 25% of its schools and 25% of its academies with 

key stage 1 pupils for an external moderation visit to moderate mathematics, writing 

and reading teacher assessments. At least 25% of schools and academies with key 

stage 2 pupils are also selected for moderation of writing teacher assessments. This 

means that all schools will receive a visit at least once during each four year cycle.. 

Schools may receive more than one visit in every four years due to the following 

considerations: 

 new teaching staff  

 newly qualified teacher in year 2 or year 6 

 new senior leadership team  

 schools with a year 2 or year 6 cohort for the first time  

 Ofsted concern  

 unusual patterns of attainment  

 date and / or outcome of last external moderation visit  

 concern relating to the 2018 to 2019 assessment cycle, including 
maladministration 

 where assessment is felt to be at particular risk of inaccuracy 

 LA or STA concern or where KS1 and KS2 assessments are inconsistent; 

 to ensure no obvious pattern for visits is set. 
 

The headteacher (or representative) is responsible for ensuring the accuracy of the 

teacher assessment (TA) judgements in their school.  

The best way for a school to prepare for a moderation visit is to have robust internal 

assessment processes, based on teachers’ strong understanding of the TA 

frameworks and the national exemplification materials. 
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Section 12: Recruitment of moderators 
 

A vast majority of the key stage 1 and 2 moderating team have completed the 

University of Wolverhampton Lead Moderator Programme receiving accreditation at 

Master’s level. Moderators recruited from 2019 will have demonstrated a good 

understanding of standards at the relevant key stage through an application process 

and standardisation tests in the subject areas they are moderating. 

All moderators will have attended STA writing standardisation training and 

successfully passed the STA standardisation exercise in writing. This requires 

moderators to scrutinise 3 samples of pupils writing and providing accurate 

judgements using the teacher assessment framework.  

All moderators are expected to attend a one day training session led by the LA 

moderation manager. This training day focuses on the moderation process and STA 

expectations. This enables consistency in practice and a full understanding of the 

process. Lead moderators have additional training to support the management and 

leading of moderation visits. 

New moderators will always be accompanied by a lead moderator for their first year 

of visits and will have an additional half day’s induction training. 

Structure of the KS1 and 2 moderation team 

 

 

 

 

 

 

 

 

 

 

 

 

 

Senior lead moderators (SLM) 

SLM attend STA training and disseminate 

training to moderators and to year2  and year 6 

teachers. SLM also support the moderation 

manager with the quality assurance process. 

Lead moderators (LM) 

LM are experienced moderators with a thorough 

knowledge of the process. They will 

communicate with schools in preparation of the 

visit, lead sessions and manage feedback to 

teachers and senior leaders. 

Moderators 

Moderators are teachers and leaders with a 

robust knowledge of the moderation process , 

KS1/2 standards and the teacher assessment 

frameworks as well as  STA requirements for 

teacher assessment. 

 

Moderation 
Manager  

(LA adviser) 

2 x KS1 senior 
lead moderator 

KS1 Lead 
moderators 

KS1 Moderators 

2 x KS2 senior 
lead 

moderators 

KS2 lead 
moderators 

KS2 Moderators 
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Section 13.1: Key stage 1 moderation team 
 

Moderator School Contact Email 

Christina  Allen 
Tudor Grange Primary 
Academy Yew Tree  s60callen@yew-tree.solihull.sch.uk 

Elspeth Miller 
Streetsbrook Infant 
School s47emiller@streetsbrook.solihull.sch.uk 

Emma Stanley 
Federation of St 
Alphege CE Schools s81estanley@stalphege.solihull.sch.uk 

Heather Day 
Independent 
Consultant heatherday57@hotmail.co.uk 

Helen Dixon 
St John the Baptist 
Primary School s88hdixon@sjb.solihull.sch.uk 

Jayne Draper Solihull LA jdraper@solihull.gov.uk 

Jenny  Sutton 
Dickens Heath Primary 
School s63jsutton@dickens-heath.solihull.sch.uk 

Joanna Curry 
Windy Arbor Primary 
School s56jcurry@windy-arbor.solihull.sch.uk 

Joanna Luckhurst 
Tudor Grange St 
James Primary School Jluckhurst@stjames.tgacademy.org.uk 

Laura Greenwood 
Damson Wood Infant 
School 

s19lgreenwood@damson-
wood.solihull.sch.uk 

Laura Anderson 

Lady Katherine 
Leveson Primary 
School s76landerson@ladyk.solihull.sch.uk 

Lauren Jackson 
St John the Baptist 
Primary School s88ljackson@sjb.solihull.sch.uk 

Natasha Jervis 
Monkspath Primary 
School s62njervis@monkspath.solihull.sch.uk 

Rachael Mitchell 
Cheswick Green 
Primary School 

s14rmitchell@cheswick-
green.solihull.sch.uk 

Rajneet Bloomfield 
Tudor Grange Yew 
Tree Primary School s60rbloomfield@yew-tree.solihull.sch.uk 

Rebecca  Lewis 
Greswold Primary 
School s25rlewis@greswold.solihull.sch.uk 

Sarah Woolman 
St Anne's RC Primary 
School s83swoolman2@st-annes.solihull.sch.uk  

Sarah McGlynn 
Haslucks Green Junior 
School 

s27stimmins@haslucks-
green.solihull.sch.uk 

Sue  Griffiths 
Marston Green Infant 
Academy 

sue.griffiths@marstongreen-
inf.solihull.sch.uk 

Susan Hickerton Solihull LA susan.hickerton@solihull.gov.uk 

 

 

mailto:s63jsutton@dickens-heath.solihull.sch.uk
mailto:s25rlewis@greswold.solihull.sch.uk
mailto:s83swoolman2@st-annes.solihull.sch.uk
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Section 13.2: Key stage 2 moderation team 
 

Moderator School Contact Email 

Andrew May Castl Bromwich Junior School s10amay@cbjs.solihull.sch.uk 

Anne-
Marie Griffiths Shirley Heath Junior School S46agriffiths@shirley-Heath.solihull.sch.uk 

Charlotte Harrodine 
Dickens Heath Primary 
School s63charrodine@dickens-heath.solihull.sch.uk 

Dan Linehan St Anne's RC Primary School s83dlinehan@st-annes.solihull.sch.uk 

Dawn Walton Monkspath Primary School s62dwalton@monkspath.solihull.sch.uk 

Emma Stanley 
Federation of St Alphege CE 
Schools s81estanley@stalphege.solihull.sch.uk 

Jenny  Sutton 
Dickens Heath Primary 
School s63jsutton@dickens-heath.solihull.sch.uk 

Jill Horswill Dorridge Primary School s21jhorswill@dorridge.solihull.sch.uk 

Joanna Curry Windy Arbor Primary School s56jcurry@windy-arbor.solihull.sch.uk 

Kieran Scanlon 
St Anthony's RC Primary 
School s84kscanlon@st-anthonys.solihull.sch.uk 

Nicola Wright 
St George & St Teresa RC 
Primary School s86nwright@stgandt.solihull.sch.uk 

Rachael Mitchell 
Cheswick Green Primary 
School s14rmitchell@cheswick-green.solihull.sch.uk 

Richard Marshall Oak Cottage Primary School s42rmarshall@oak-cottage.solihull.sch.uk 

Trudi Boon 
Sharmans Cross Junior 
School s45tboon@sharmans-cross.solihull.sch.uk 

Zoe Jefferies 
Sharmans Cross Junior 
School s45zjeffries@sharmans-cross.solihull.sch.uk 

 

  

mailto:s63jsutton@dickens-heath.solihull.sch.uk
mailto:s21jhorswill@dorridge.solihull.sch.uk
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Section 14: Preparing for a visit 
 

The best way for a school to prepare for an external moderation visit is to have 

robust internal assessment processes, based on teachers’ understanding of the 

teacher assessment frameworks and collaboration with other schools.  

Evidence of pupil performance should be derived from normal classroom practice 

across the curriculum and KS1 test outcomes. LAs must not dictate what schools’ 

evidence should look like or how it is presented for an external moderation visit. 

Examples of the types of evidence schools have used is listed in section 11. 

The school will be informed of a visit usually on the penultimate Friday of the first half 

of the summer term. Every headteacher of a primary school in Solihull involved in the 

moderation cycle will receive an email informing them whether or not they have been 

selected for moderation at each key stage at that point in time. Even though a school 

may have received an email stating that they have not been selected at that point in 

time, the school could still be selected at a later date. Two days notice for the visit 

would be given.  

Should a school be selected for moderation, the email will contain a suggested date 

for the visit (which can be altered if the appropriate staff are not in school) and the 

names of the attending moderators. 

A Meet the Moderator session will be organised the week before May half term 

(please see section 15 for dates) so that teachers and headteachers can find out 

more about the process and to meet their moderators. 

During Meet the Moderator, moderators will look through the data provided by 

schools for the moderated cohort and select an appropriate sample. The school will 

then receive a phone call 24 hours prior to the visit informing them of the pupils to be 

moderated. This process can only take place if the school 

has signed the local agreement. Should the agreement not 

be signed, moderators will select the sample on the day. 

The identified lead moderator will contact the school and 

arrange an agenda for the half day visit. 

All judgements of pupils selected for moderation should have 

been subjected to internal moderation. Outcomes of SATs 

should also be made available. 

Any queries prior to the visit can be sent to the lead 

moderator or the moderator manager. 
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Section 15: The moderation visit 
 

Moderators will support teachers in leading a professional discussion where teachers 

have the opportunity to share their evidence and articulate their understanding of the 

standards. Each statement within the selected standard of the teacher assessment 

framework will be systematically discussed with the teacher bringing forward their 

evidence and explaining to the moderating team how the evidence meets the given 

standard. 

Senior leaders are not expected to participate in the professional discussion. There 

may be occasions where, for example, a new member of staff may need additional 

support and feels more confident with a colleague present. However, the senior 

leader must not participate in the professional discussion as this is an opportunity for 

the teacher to articulate their understanding of the standards. 

If moderators feel that there is not enough evidence, teachers may be asked to 

provide more. This may be from other books or assessment notes. Moderators will 

need to be satisfied that all work is independent. 

At the end of the visit, moderators will feedback to teachers and the headteacher or 

senior member of staff. A brief report will be written highlighting the areas discussed; 

areas of strength in assessment and moderation practice and suggestions for areas 

of development. The school will also have a copy of the data sheet completed by 

moderators outlining the teacher’s judgements and the agreed judgements following 

the moderation discussion. 

To ensure moderators are not responsible for keeping sensitive information safe 

after the visit, the school is asked to scan the documentation and forward signed 

copies to the LA moderation manager. 
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Section 16: Examples of effective evidence 
 

LAs must not dictate what schools’ evidence should look like or how it is presented 

for an external moderation visit. However, below are some examples of the types of 

evidence schools may wish to use. 

Teachers should ensure that they only provide work that has been independently 

produced. 

Reading Writing Mathematics 

 Individual reading 
records 

 Reading diaries 

 Teacher assessment 
notes 

 Feedback from 
additional adults 

 Guided reading books 

 Group reading notes 

 Comprehension books 

 Video clips with 
teacher annotation/ 
context 

 Book reviews 

 KS1/2 SAT papers 
 
Please note: moderators 

will not listen to pupils 
read. 

 
 

 Writing books 

 Topic books and other 
subject books which 
show a range of writing  

 Writing plans and 
redrafting 

 Teacher assessment 
notes 

 Feedback from 
additional adults 

 Spelling tests 

 Dictation books 

 Handwriting books 

 Pupils’ workbooks 
(including any separate 
books mental books, 
jotters, challenges etc) 

 Display work 

 Feedback from 
additional adults 

 Teacher assessment 
notes 

 Problem solving 
activities 

 Cross curricular work 
in books such as 
science or topic work 

 Photographs with 
annotations/ context 

 KS1/2  SAT papers 
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Section 17: Independent working 

 

Teachers will be asked about the level of independence of the evidence they are 
sharing. There is an expectation that all evidence shared has been independently 
produced unless otherwise stated. 
 
Pupils’ writing, on which teachers base their judgements, must be produced 
independently by the pupil. Teachers should keep in mind that the national 
curriculum states writing can also be produced through discussion with the teacher 
and peers. This is particularly true at KS1, where discussion and oral rehearsal with 
teachers will feature more. The KS1 TA frameworks state that pupils should 
demonstrate the pupil can statements after discussion with the teacher. 
 
A piece of writing may provide evidence of a pupil demonstrating some ‘pupil can’ 
statements independently, but not others. For example, a pupil may produce an 
independent piece of writing that meets many of the statements relating to 
composition and the use of grammar, but does not demonstrate independent 
spelling. This could be because the teacher has provided the pupil with some 
domain-specific words or corrected their spelling. 
 
Teachers may choose to use success criteria in lessons to help pupils understand 
what they have learnt and to help them judge whether a pupil has met the objectives 
for a piece of writing. Using success criteria does not mean that a pupil’s writing is 
not independent, they would simply need to avoid modelling or over-scaffolding the 
expected outcome. Furthermore, using detailed success criteria as a teaching tool 
for one aspect of writing could still provide independent evidence of other pupil can 
statements which have not been mentioned. 
 
Writing is likely to be independent if it: 
 

 emerges from a text, topic, visit, or curriculum experience in which pupils have 
opportunities to discuss and rehearse what is to be written about. 

 

 enables pupils to use their own ideas and provides them with an element of 
choice – for example, writing from the perspective of a character they have 
chosen themselves. 

 

 has been edited, if required, by the pupil without the support of the teacher, 
although this may be in response to self, peer, or group evaluation. 

 

 is produced by pupils who have, if required, sought out classroom resources, 
such as dictionaries or thesauruses, without being prompted to do so by the 
teacher. 

 

Writing is not independent if it has been: 
 

 modelled or heavily scaffolded. 
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 copied or paraphrased. 
 

 edited as a result of direct intervention by a teacher or other adult – for example, 
when the pupil has been directed to change specific words for greater impact, 
when incorrect or omitted punctuation has been indicated, or when incorrectly 
spelt words have been identified by an adult for the pupil to correct. 

 

 produced with the support of electronic aides that automatically provide correct 
spelling, synonyms, punctuation, or predictive text. 

 

 supported by detailed success criteria that specifically direct pupils as to what to 
include, or where to include it, in their writing – such as directing them to include 
specific vocabulary, grammatical features, or punctuation. 

 

Schools should be mindful that if work is submitted as independent and then it 
is discovered that work has been supported, the local authority will report the 

incident to STA as a potential maladministration. 
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Section 18: Re-moderation Surgery 
 

At the time of the external moderation visit, there may be pupils who have not yet 
demonstrated a small number of the ‘pupil can’ statements. These pupils will be 
assessed and moderated at the judgement the evidence shows on the day of 
moderation. If the school and the LA external moderator(s) agree that these pupils 
will be able to consistently demonstrate the relevant knowledge or skills after the 
external moderation visit, but before the deadline for TA submission, the LA can 
agree to accept additional evidence for the pupils in order to validate the proposed 
standard. The LA’s record of the visit should also include the next steps.  
 
If all of the schools’ TA judgements were accepted in full by LA external 

moderator(s), any pupils that the school and the LA external moderator(s) agree 

demonstrate the potential to meet the next standard (before the data submission 

deadline), can have evidence internally moderated by the school without the need for 

a LA review of evidence. These pupils will need to have been accurately assessed 

by the teacher at the current standard. The pupil should not be assessed and 

moderated at the proposed end of year standard. Moderators will make a note that 

the pupil(s) will be re-moderated in school and the head teacher will be responsible 

for informing the moderation manager of any revised assessments. 

If the schools’ TA judgements were not fully accepted by the LA external 

moderator(s), any pupils that the school and the LA external moderator(s) agree 

demonstrate the potential to meet the next standard (before the data submission 

deadline), must have evidence reviewed by the LA moderation manager before final 

submission of the TA data. In this situation, additional evidence for re-moderation will 

be brought to the re-moderation surgery for the moderation manager and senior/lead 

moderator to review. 

 

Re-moderation will take place on 18th June 2019 at Sans Souci 

 

PLEASE NOTE: 

Moderators will also note current assessments of pupils within the whole cohort in 

the moderated subject areas. The above processes apply for any potential changes 

to assessments of the wider cohort. 

Should headteachers forget to inform the moderation manager of any assessment 

changes following the moderation visit and before the data submission date, this 

may be viewed as a maladministration incident. 
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Re-moderation scenario 1 

 

 

  

Teacher identifies pupil(s) who has (have) the potential to change 
standard before data submission date   

 

The moderator reviews evidence at the current standard , where possible, 
for any pupil can statements met at the higher standard. 

The moderator agrees with the 
teacher's assessments of all pupil 
samples in the same subject as 

identified pupil. 

The school can internally 
moderate the additional 

evidence  

The HT needs to inform the 
moderation manager of any 

changes to assessments 
between the moderation 

session and data submission 
day. This includes pupils 
outside of the sample. 

The moderator does not agree 
with the teacher's assessments of 

all pupil samples in the same 
subject as identified pupil. 

The teacher needs to bring evidence of the  
pupil can statements at the higher 

standard, not reviewed by the moderator, 
to re-moderation  

The HT needs to inform the 
moderation manager of any 

changes to assessments 
between the moderation session 
and data submission day. This 
includes pupils outside of the 

sample. 
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Re-moderation scenario 2 

 

The moderator disagrees with an assessment. 

The teacher agrees with the 
moderator and can see the gaps in 

evidence  

If there is time between the moderation 
session and submission date for the pupil to 
achieve the missing statements within the 

standard, the teacher needs to bring 
evidence of the missing pupil can statements 

to re-moderation  

The HT needs to inform the 
moderation manager of any 

changes to assessments between 
the moderation session and data 

submission day. This includes 
pupils outside of the sample. 

If there is not enough time for 
additional eidence to be 
gathered, the moderated 

judgement should be submitted. 

The teacher  disagrees with 
the moderator and the 

situation has been shared with 
the HT 

The HT agrees 
with the 

moderator 

The HT 
disagrees 
with the 

moderator 

The appeals 
process is 
followed 
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Section 19: Local agreement 
 

External moderation arrangements that are communicated to schools by LAs and 
that lie outside the scope of the teacher assessment guidance are by local 
agreement only and will be clearly stated as non-statutory.  

The Solihull local agreement is drawn up in consultation with the Solihull Schools’ 
Strategic Accountability Board. The local agreement should be signed by both LA 
and the moderated school. All schools should have a written copy. 

Solihull LA Local Agreement 

Request for pupil data 

STA does not require LAs to ask schools for pupil data in advance of an external 

moderation visit.  In the past we have requested that schools provide the moderator 

with a list of judgements for all children in the cohort during the Meet the Moderator 

briefing, or prior to the visit. This allows the moderator to select pupils prior to the 

visit based on current judgements and enable a broad and varied sample. 

Though the statutory requirements state that the LA cannot asks schools for 

judgements in advance we feel that in doing so the moderation process runs more 

smoothly by enabling the moderator to inform the school of the sample children the 

day before the visit. 

If you choose not to provide the information in advance of the visit, the sample will be 

chosen on the day of visit. 

This arrangement is communicated as non-statutory. 

Meet the Moderator briefing 

For KS1 and KS2 we hold ‘Meet the Moderator’ briefings for schools who have been 

selected for moderation. Though it is a non-statutory requirement to attend the 

briefings, we feel that they are useful in preparing staff for the moderation visit. 

Data Submission 

Schools will be asked to submit assessments for KS1 in line with the assessment 

and reporting arrangements booklet.  

For KS2, the LA operates a data checking and submission service for all maintained 

schools and schools are asked to submit teacher assessment data one week earlier 

than the STA guidance. This is beneficial to the school, the LA and STA as it 

ensures 100% accurate data on submission and meets the STA deadline. The LA 

makes it clear to schools that they do not have to use this service, and are free to 

upload their data directly to STA if they wish to have the additional time, and 

provides notes of guidance how to complete this.  

This arrangement is communicated as non-statutory.  
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Section 20: Appeals process 
 
LAs are required to have an appeals process and share it with their schools. Schools 
must be aware of the LA’s appeals process before the LA moderation visit. LA 
external moderators must also refer to the LA’s appeals process at the beginning of 
the moderation visit. Schools must have evidence to support any appeal claim before 
the appeal is processed (the evidence can only be based on that validated during the 
LA moderation visit).Every attempt will be made on the day of the visit to reach a 
positive outcome. 

Stage 1 : In-school 

 Moderators will work closely with teachers through discussion and scrutiny of 
evidence to reach a consensus on the accuracy of assessments. 
 

 On the day of the visit, the school will be given the opportunity to provide 
additional evidence and /or expand the sample.  
 

 If a consensus on the accuracy of assessments cannot be reached, the 
moderator will: 
o Inform the headteacher of their judgement relating to the teacher 

assessment(s) in question. 
o Discuss with the head teacher why the judgements are inaccurate. 
o Aim to reach agreement with the headteacher through further discussion. 
o Record the outcome on the moderation note of visit. 
o Request that the school changes some or all of its teacher assessment 

judgements. These will be clearly indicated on the moderation note of visit. 
 

 If following this process, agreement cannot be reached the school has a right 

to move to stage 2 of the appeals process  

Step 2: Within the LA 

 All of the pupils’ work, where the assessment judgement is in dispute, must be 
initialled by the teachers and moderators as only this work will be reviewed during 
subsequent moderations.  
 

 The moderation manager must be notified of the school’s intention to appeal on 
the day of the visit. An appeal must be made in writing by the head teacher 
outlining detail the reasons for the appeal. 

 

 In line with STA guidance, schools must have evidence to support any appeal 
before the appeal is processed. The appeal can only be based on evidence 
shown to the LA external moderator during the LA moderation visit. 

 

 Appeals must be addressed to Donna Wright (dowright@solihull.gov.uk) and 
evidence received no later than Friday 19th June, 5.00pm. Appeals will be 
acknowledged on receipt. The LA appeals will be reviewed on 22nd June 2020. 
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 Work submitted will be reviewed by the moderation manager and a senior lead 
moderator not involved with the initial moderation. The school will be invited to 
present their evidence. 

 

 If the school is still not in agreement, the appeal can be taken to stage 3. 
 

Stage 3: External panel 

 The cross LA panel will meet on the 24th  June 2020. 

 

 The moderation appeals panel will consist of local authority external moderators 
from Solihull, Birmingham and Walsall local authorities. who have not been 
involved in the initial moderation. The chair of the moderation appeals panel will 
ensure that the panel is quorate and impartial. 
 

 The appeal will be checked to ascertain which ‘pupil can statement(s)’ have been 
judged not to have been met and the basis on which the judgement was made. 
 

 The moderation appeals panel will offer the school an opportunity to present their 
case in person. The school will be invited to send two representatives, one of 
whom must be the teacher, to present and discuss the evidence to the appeals 
panel and to clearly state why they have reached their judgements. 
 

 The panel will listen and review the evidence. The panel will make a final decision 
before giving their feedback to the school. Notification of the decision made will 
be sent to the school in writing within 3 working days of the meeting of the 
appeals panel. 

Actions available to the panel 

Reject the appeal – where the panel feels that the appeal is unjustified and the 

original decision remains; or 

Accept the appeal and confirm that the teacher judgements are accurate. 

Should the appeal be rejected, the case is referred to STA as information. The 

appeals panel’s verdict is final. 

Maladministration 

In the event that a school does not accept the decision of the panel, the case would 

be referred to the Standards and Testing Agency (STA) maladministration team. 

If a school chooses not to go to appeal, and refuses to amend submitted data in line 

with the outcome of a moderation visit, the school would be referred to the STA 

maladministration team. 
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Section 21: Timelines and training dates 

 

STA assessment and moderation timeline 

Date Activity 
 

Monday 30th 
September 
2019 

KS1 STA standardisation training for writing 
 

Tuesday 1st 
October 
2019 

KS2 STA standardisation training for writing 
 

Monday 4 
November to 
Friday 8 
November 
2019 

Standardisation exercise for moderation managers and lead 
moderators. 
 

 
Friday 22 
November 
2019 

Deadline for all academies to have a written agreement in place with 
the LA that will monitor their phonics screening check and complete 
external moderation of their key stage 1 (KS1) TA. 
 
Deadline for all academies to have a written agreement in place with 
the LA that will monitor their key stage 2 (KS2) tests and complete 
external moderation of their KS2 TA. 
 
If academies are not using their geographical LA, this agreement 
must also be reported via the Primary Assessment Gateway by this 
deadline. 
 

 
Friday 13 
December 
2019 

Deadline for participating independent schools that intend to 
participate in the tests to report to STA, via the Primary Assessment 
Gateway, that they have a written agreement in place with the local 
authority that will complete external moderation of their KS1 TA.  
 
Deadline for LAs to confirm they have completed an internal plan 
detailing how they intend to meet statutory assessment duties. 
 
Deadline for participating independent schools to have a written 
agreement in place with the LA that will monitor their KS2 tests and 
to have reported this information via the Primary Assessment 
Gateway. 
 
Participating  independent schools who also wish to submit and 
compare their KS2 TA data must have an agreement with their 
chosen LA to complete external moderation of their KS2 TA and 
have reported this information via the Primary Assessment Gateway 
by this deadline. 
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Monday 9 
December to 
Friday 13 
December 
2019 

Standardisation exercises for LA pool moderators. 
 

 
Monday 13 
January to 
Friday 17 
January 
2020 

Standardisation exercise for LA pool moderators that were previously 
unsuccessful. 
 

 
Monday 24 
February 
2020 

LAs informed if they are going to receive an external moderation 
visit, on or shortly after this date. 
 

 
Friday 13 
March 2020 

Deadline for LAs to submit their internal moderation plan (if selected 
for external moderation). 
 

 
Friday 15 
May 2020 

Schools informed by the LA if they are going to receive an external 
moderation visit on, or after this date. 
 

 
Monday 18 
May 2020 
 
 

Teacher assessment data submission in the Primary Assessment 
Gateway opens. 

 
Tuesday 2 
June to 
Thursday 25 
June 2020 

LAs undertake external moderation of KS1 and 2 TA. 
 

 
 
Thursday 25 
June 2020 

Deadline to submit KS2 TA data in the Primary Assessment 
Gateway. STA cannot guarantee that data submitted late will be 
published in the first release of school performance tables or Analyse 
School Performance in the autumn term. 

 
Thursday 25 
June 2020 

Deadline for schools to submit KS1 TA data to LAs. 
 

 
Friday 24 
July 2020 

Deadline for LAs to submit their schools’ KS1 TA data to the 
Department for Education (DfE). 
 

 
Friday 28 
August 2020 

Deadline for LAs to confirm details of moderation manager and 
strategic leads for 2020/21. 
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Professional Development Opportunities 

Each term the LA facilitates inter-school moderation sessions for reading/writing, 

mathematics and science. The dates for these sessions are shared with schools via 

Headlines and are available on the ‘Assessment and Moderation’ website. Schools 

can book places or these events by contacting INSET@solihull.gov.uk  

 

Date CPD Audience 

10th February 2020 
9:00 – 12:00 

Induction training for new 
moderators, Sans Souci 
 

LA moderators 

13th March 2020 
9:00 – 3:30pm 

Training for LA statutory 
moderators, Sans Souci 
 

LA moderators 

20th March 2020 
9:00 – 12:00 

Lead moderator training, Sans 
Souci 
 

LA lead moderators 

24th March 2020 
9:00 – 12:00 

KS1 Mathematics standardisation 
training for moderators 
 

LA moderators 

24th March 2020 
1:00 – 3:30pm 

KS1 Reading standardisation 
training for moderators 
 

LA moderators 

January 2020 KS1 STA writing standardisation 
training 
 

KS1 teachers 

January 2020 KS2 STA writing standardisation 
training 
 

Year 5 and 6 teachers 

January 2020 Administering KS1 SATs HTs, any members of staff 
involved with 
administering SATs. 

January 2020 Administering KS2 SATs HTs, any members of staff 
involved with 
administering SATs. 

May 2020 KS1 Meet the Moderator 
 
 

KS1 schools selected for 
moderation 

May 2020 KS2 Meet the moderator 
 
 

KS2 schools selected for 
moderation 

 

  

https://www.solgrid.org.uk/education/education-improvement/assessment-and-moderation/
mailto:INSET@solihull.gov.uk
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Section 22: Appendices 

1. Moderation Forms and Records 
 

Solihull Key stage 1 moderation sample collection form 

This form will be used during the Meet the Moderation session to gather information 

about the sample of pupils to be selected. Moderators will use their own coding so 

that assessments are not obvious to anyone else looking at the sheet. Moderators 

will contact schools within one working day of the sample of pupils to be moderated. 

Solihull Key Stage 1 moderation summary of judgements 

This form will be completed by moderators and records the teacher’s teacher 

assessments for reading, writing and mathematics prior to the discussion and then 

moderators’ judgements following the discussion. It is important for the transference 

of this data to the data team, that the pupils’ UPNs are recorded. 

Solihull Key stage 1 moderation visit form 

Moderators will complete this form highlighting strengths and next steps for practice. 

Solihull Key stage 2 Year 6 writing moderation sample collection form 

This form will be used during the Meet the Moderation session to gather information 

about the sample of pupils to be selected. Moderators will use their own coding so 

that assessments are not obvious to anyone else looking at the sheet. Moderators 

will contact schools within one working day of the sample of pupils to be moderated. 

Solihull Key stage 2 Year 6 writing moderation data collection form 

This form will be completed by moderators and records the teacher’s teacher 

assessments for writing prior to the discussion and then moderators’ judgements 

following the discussion. It is important for the transference of this data to the data 

team, that the pupils’ UPNs are recorded. 

Solihull Key stage 2 moderation visit form 

Moderators will complete this form highlighting strengths and next steps for practice. 

Information for appeals 

Moderators will complete this form with the information required in the event of an 

appeal. 
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Solihull key stage 1 moderation sample collection form 

School: 
 
Date: 

Total number of individual children in sample: 
 
Number in reading:                      Number in writing:                     Number in mathematics: 

Sample and pre-moderation judgements 

Reading: 

Class/ teaching group Child 

  

  

  

  

  

  

  

  
 

Writing: 

Class/ teaching group Child 

  

  

  

  

  

  

  

  
 

Mathematics: 

Class/ teaching group Child 

  

  

  

  

  

  

  

  
 

 

 Highlight/code pupils so that you are aware of those who are WTS, EXS, GD 

  



Page | 36  
 

Whole cohort 

Number of pupils at each standard 

 PKS WTS EXS GDS 

Reading     

Writing     

Mathematics     
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Solihull key stage 1 moderation – summary of judgements 

School:        DfE no: 

 

Headteacher:        Date:  

Total number of individual children in sample: 

 

Number in reading:                  Number in writing:                     Number in mathematics: 

Summary of judgements 

Reading: 

Child’s 

UPN 

Child’s name Teacher 

assessment 

Moderators’ 

assessment 

Poss. of 

Remod 

(school or 

LA?) 

School to 

appeal 

judgement 

      

      

      

      

      

      

      

      

 

Writing: 

Child’s 

UPN 

Child’s name Teacher 

assessment 

Moderators’ 

assessment 

Poss. of 

Remod. 

(school or 

LA?) 

School to 

appeal 

judgement 
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Mathematics: 

Child’s 

UPN 

Child’s name Teacher 

assessment 

Moderators’ 

assessment 

Poss. of 

Remod. 

(school or 

LA?) 

School to 

appeal 

judgement 

      

      

      

      

      

      

      

      
 

 

Whole cohort 

Proportion of pupils currently at standard: 

Reading Writing Mathematics 

PKS WTS EXS GDS PKS WTS EXS GDS PKS WTS EXS GDS 

            

            

 

Potential to change 

Pupil UPN Current standard Potential standard 

    

    

    

    

    

    

    

    
 

Signed: 

Headteacher:  ………………………………………………………….……………. 

Teacher(s): ……………………………………………………………………….. 

 

Moderator(s): ……………………………………………………………………….. 
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Solihull key stage 1 moderation visit 

School:        DfE No: 

 

Headteacher:       Date: 

KS1 Class teacher(s) 

Number of Year 2 classes/children    Number in sample 

Feedback arrangements 

As code of practice / particular requirements 

Summary of visit 

Range of evidence shared: 

 

 

Areas of discussion: 

 

 

 

 

 

Strengths: 

 

 

Areas for development: 
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Are there any areas for development that may need checking next year?  Yes / No 

Please outline them: 

School systems and processes validated  Yes / No  (circle appropriate judgement) 

Signed: 

Headteacher: ………………………………………….. 

Teacher(s)  ………………………………………….. 

 

Moderator(s)  ………………………………………….. 

 

Feedback accepted  Yes / No 

If ‘no’ state reason 
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Solihull key stage 2 year 6 writing moderation sample collection form 

School:         Date: 

Total number of pupils in cohort (Year 6):                         Number of classes: 

 

Number of pupils in sample (15% or minimum of 5 pupils):  

Sample and pre-moderation visit judgements 

Writing: 

 Pupil Pre-moderation 

visit judgement 

Class 1 

1   

2   

3   

4   

5   

Class 2 

6   

7   

8   

9   

10   

Class 3 

11   

12   

13   

14   

15   

Class 4 

16   

17   

18   

19   

20   

*Highlight/code pupils so that you are aware of those who are WTS, EXS, GD 
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Whole cohort 

Number of pupils at each standard 

 PKS WTS EXS GDS 

Writing 
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Solihull key stage 2 Year 6 writing moderation– summary of judgements 

School:      DfE No:     

 

Headteacher:      Date:  

Total no. of pupils in cohort (Year 6):                              Number of teaching groups: 

Number of pupils in sample (15% or minimum of 5 pupils): 

Summary of judgements 

Teaching group: 

Child’s 

UPN 

Child’s name Teacher 

assessment 

Moderators’ 

assessment 

Poss. of 

Remod. 

(school or 

LA?) 

School to 

appeal 

judgement 

      

      

      

      

      
 

Teaching group: 

Child’s 

UPN 

Child’s name Teacher 

assessment 

Moderators’ 

assessment 

Poss. of 

Remod. 

(school or 

LA?) 

School to 

appeal 

judgement 

      

      

      

      

      
 

Teaching group: 

Child’s 

UPN 

Child’s name Teacher 

assessment 

Moderators’ 

assessment 

Poss. of 

Remod. 

(school or 

LA?) 

School to 

appeal 

judgement 
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Teaching group: 

Child’s 

UPN 

Child’s name Teacher 

assessment 

Moderators’ 

assessment 

Poss. of 

Remod. 

(school or 

LA?) 

School to 

appeal 

judgement 

      

      

      

      

      
 

 

Whole cohort 

Proportion of pupils currently at standard: 

Writing 

PKS WTS EXS GDS 

    

    

 

Potential to change: 

Pupil UPN Current standard Potential standard 

    

    

    

    

    

    

    

    

 

Signed: 

Headteacher:  ………………………………………………………….……………. 

Teacher(s): ……………………………………………………………………….. 

Moderator(s): ……………………………………………………………………….. 
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Solihull key stage 2 moderation visit 

School:        DfE No: 

 

Headteacher:       Date: 

KS2 Class teacher(s) 

Number of Year 6 classes/children    Number in sample 

Feedback arrangements: 

As code of practice / particular requirements 

Summary of visit 

Range of evidence shared: 

 

Areas of discussion: 

 

 

 

 

 

 

Strengths: 

 

 

 

 

 

Areas for development: 
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Are there any areas for development that may need checking next year?  Yes / No 

Please outline them: 

School systems and processes validated  Yes / No  (circle appropriate judgement) 

Signed: 

Headteacher: ………………………………………….. 

Teacher(s)  ………………………………………….. 

 

Moderator(s)  ………………………………………….. 

 

 

Feedback accepted  Yes / No 

If ‘no’ state reason 
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Information for Appeals 

School 

 

 

Moderators 

 

 Date of moderation  

Headteacher 

 

 Class teacher  

    

Initials of pupil  

 

 

  

Statements not agreed Reason why (including evidence shared towards 

statement) 

  

  

  

  

  

  

  

  

  

 

Signed:………………………………………………………………… (Headteacher) 

Signed:…………………………………………………………………. (Class teacher) 

Signed:…………………………………………………………………. (Moderator) 

Signed:…………………………………………………………………. (Moderator) 
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2.  Local Agreement Form for schools to sign and return 

Request for pupil data 

STA does not require LAs to ask schools for pupil data in advance of an external moderation 

visit.  

In the past we have requested that schools provide the moderator with a list of judgements 

for all children in the cohort during the Meet the Moderator briefing, or prior to the visit. 

This allows the moderator to select pupils prior to the visit based on current judgements and 

enable a broad and varied sample. 

Though the statutory requirements state that we cannot asks schools for judgements in 

advance we feel that in doing so the moderation process runs more smoothly by enabling 

the moderator to inform the school of the sample children the day before the visit. 

The moderator will ask you to provide judgements. If you choose not to provide the 

information in advance of the visit, the sample will be chosen on the day of visit. 

This arrangement is communicated as non-statutory. 

Meet the Moderator briefing 

For KS1 and KS2 we hold Meet the Moderator briefings for schools who have been selected 

for moderation. Though it is a non-statutory requirement to attend the briefings we feel 

that they are useful in preparing staff for the moderation visit. 

Number of moderators 

STA guidance states that in the majority of cases only one moderator should visit a school.  

In Solihull, visits may be conducted by 2 or more moderators depending upon the size of the 

school. This enables less experienced moderators to be mentored by more experienced 

moderators. It also allows more quality time to be spent exploring evidence provided by 

teachers and for the visit to be completed in half a day.  Schools will be informed of the 

number of moderators prior to the visit.   

Notice of visit 

The date of the moderation visit is usually set by the Local Authority but can be negotiated 

with the moderators during the Meet the Moderator visit.  

STA have set the moderation window between 4th and 27th June 2019.  

Data Submission 

Schools will be asked to submit assessments for KS1 in line with the assessment and 

reporting arrangements booklet.  

For KS2, the LA operate a data checking and submission service for all maintained schools 

and schools are asked to submit teacher assessment data one week earlier than the STA 

guidance. This is beneficial to the school, the LA and STA as it ensures 100% accurate data 

on submission and meets the STA deadline.  
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The LA makes it clear to schools that they do not have to use this service, and are free to 

upload their data directly to STA if they wish to have the additional time, and provides notes 

of guidance how to complete this.  

The Local Agreement was agreed by the Solihull Schools Improvement Working 

Group (as part of the Solihull Strategic accountability Board) on 11th January 2019. 

 

 

Signed 

 

Senior Education Improvement Adviser and Moderation Manager 

On behalf of Solihull LA 

 

 

 

Signed……………………………………………………………………(Headteacher) 

 

School:………………………………………………………………….. 

 

Date……………………………………. 

 

 


